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1. O0ue noJIoKeHus

1.1. Hacrosmee IlonoxeHue 1Mo 06paGOTKE MEPCOHAIBHBIX NaHHBIX (maiee -
[lonoxenne) paspaboTaHO B COOTBETCTBMM ¢ TpymoBeIM KkopekcoM Poccumiickoit
Oenepamyy, Koncturymmedt  Poccmiickoit  @enepanny, DefepanbHBIM - 3aKOHOM
or 27.07.2006 1. Ne 152-®3 «O mepcoHaTBHBIX AAHHEIX», DeNepatbHBIM 3aKOHOM OT
29.12.2012 r. Ne 273-®3 «O6 o6pazosanuu B Poccuiickoit ®@enepanumy, ['paxIaHCKUM
xomekcom Poccuiickoit deneparun, IpaBuiaMu BHYTpeHHero pacnopsaka MAOY COII
Me 17 (manee - Opranuzarus).

1.2. Hemsro  mamHoro  [lomoxeHms — ABIACTCS ~ ONPEAECJICHHC  IIOJIUTHKH
¥ ycnoBuil 06GpaGOTKM M 3alUMTHl [EPCOHATBHBIX NAHHBIX PAabOTHUKOB M HX OIU3KUX
POJICTBEHHMKOB, ~YBOJCHHBIX TpaXJaH, COMCKarejaedl Ha 3aMEIICHHC BaKaHTHBIX
JIOJDKHOCTEH, 00YJAIOIIMXCS, UX POIMTENeH/3aKOHHBIX PeICTaBUTENeH (aiee — CyOBEKTEI
MIEPCOHATBHBIX TaHHBIX).

1.3. TIlepcoHayibHblE [aHHBIE OTHOCATCS K KaTerOpHH KOHGUACHIIUAIEHOM
uapopMamyy. PexuM  KOHOUICHIMAIBHOCTH  IEPCOHAIBHBIX  JAHHBIX — CHUMACTCA
B Ccilydasx o0e3IMYMBaHMUs WX IO MCTEYEHUH YCTAHOBICHHOIO 3aKOHONATEIbCTBOM CpOKa
XpaHEHU.

1.4. Hacrosmee IlonoskeHme yTBep)KIaeTcss W BBOAUICA B JCHCTBHE NPUKA30M
nupekTopa OpraHu3anyy U SBISETCA 0043aTEbHBIM UL UCTIOJTHEHUSA BCCMU pabOTHHUKAMH,
MMEIOIMMH JOCTYI K IEPCOHATBHBIM JaHHBIM CyOBEKTOB IEPCOHAIBHBIX NaHHBIX.

1.5. Hacrosmee IlonokeHwe BCTymaeT B CHJIIy C MOMEHTa €ro YyTBCPXKICHHUA
jupexropom OpraHM3aIuK U AeiCTByeT 6eCCPOUHO, IO 3aMEHBI ero HOBBIM ITomoxenueM.

I1. OcHOBHBIC OHSATHA H COCTAB MEPCOHAJBHBIX JAHHBIX

2.1. JIna ueneit Hacrosmero ITomo)keHHA WUCIONB3YIOTCS CHIEAYIOIAE OCHOBHBIC
HOHSATHUS:

- TIepcOHaNIbHBIE JaHHble PabOTHHKA M €ro OJM3KUX POACTBEHHUKOB, YBOJICHHOIO
rpaXIaHMHA, COMCKATEIs Ha 3aMCLICHHE BAaKaHTHOW JOJDKHOCTH, OOYy4alomerocs U ero
3aKOHHOTO NpeAcTaBuTeNs — Jitobas MHGOpMAalKs, OTHOCAIIAACS NPAMO WA KOCBCHHO K
CyObeKTy IIepCOHANBHBIX JAHHBIX M HEOOXOmuMas JUIs HCHOIHCHHS  QYHKIMH
¥ TIOJIHOMOYK#, BO3JIOXKEHHBIX Ha OpraHu3aluio;

-0IIepaTop - IOCYIapCTBEHHBIM OpraH, MyHUIMIAIbHBIH OpraH, IOpPMAMICCKOS HIII
(DU3MYECKOE JIUII0, CAMOCTOSTENBHO MIIM COBMECTHO C JPYTUMM JIALAMHU OPraHU3yIOIIUE 1
(WIH) OCYIIECTBIAONE 00paboTKy IEPCOHANBHBIX JAaHHBIX, @ TAKKE ONPEICIIIOIINC LE/IH
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06paboTKKM TEepPCOHANBHBIX J@HHBIX, COCTaB TMEPCOHANBHBIX JMAHHBIX, ITOJIEXKAIUX
0GpaboTKe, neiicTBUs (ONepaly), COBEPIIACMBIE C IEPCOHATBHBIMU JIAaHHBIMU;

- 00paboTKa MEPCOHAIBHBIX JaHHBIX - c6op, cucTeMaTHU3aNysl, HaKOIICHUE, XPaHCHHC,
YTOYHEHUE (o6HOBIIEHHUE, W3MEHEHHE), KCIIOJIL30BaHUE, pacrpoCcTpaHEeHNE
(B TOM uucle Tepefada TPETBUM JIMIAM Ul OCYINCCTBICHIA neiicTBuil M0 OOMEHY
urdopmanueil), oOe3nuuMBaHUe, OJOKMPOBAHAC MNEPCOHAIBHBIX IAHHBIX, @ TaKxKe
OCyIeCTBICHHE  JIIOOBIX  MHBIX JelcTBHl,  IPEIyCMOTPEHHBIX  JACHCTBYIOIIAM
3akoHomaTenscTBOM PD.

- KOH(HICHINAIEHOCTh [IEPCOHAIBHBIX JTAHHBIX - 00s13aTeNbHOE
ST COOMIONEHMsT  JOJDKHOCTHBIM  JIMIIOM OpraHu3anyy, IOJy9IHUBIIETO  JOCTYI
K  [EePCOHAIBHBIM  NAHHBIM  CyOBEKTa  MEPCOHATBHBIX JaHHBIX, TpeOoBaHHE
HE JOITyCKaTh UX PaCHPOCTPaHEHHUs 0€3 Cornacus cyOBeKTa IepCOHABHBIX JaHHbIX.

- pacHpOCTpaHCHHME MEPCOHANIBHEIX — JAHHBIX - neiicTBUsd,  HaIpaBICHHBIE
Ha epeady MepCOHAIbHBIX JaHHBIX HEOTPAHUIECHHOMY KpYTy JIULL.
- HCIONB30BAaHME  NEPCOHANBHBIX  JAHHBEIX -  JICHCTBUA (omeparyn)

¢ [epCOHANBHBIMH JAHHEIMH, COBEPIIAEMBIE JOJDKHOCTHBIM JIHHOM OprasHu3aiuu
B IeNIX MPHUHATHS pEIICHMH WM COBEPIICHUS WHBIX NEHCTBHM, TOPOXKIAIOIINX
JOPUIMYECKUE TIOCIENCTBHS B OTHOIEHUH CyOBEKTOB MEPCOHAIBHBIX NaHHBIX 1100 WHBIM
06pa30M 3aTparvBaOLIKX UX TIpaBa U CBOOOIBI WK IIPaBa 1 cBOOOBI APYTUX JIMIL.

- GJOKHpOBaHHE IEPCOHAIBHBIX JAHHBIX - BPEMCHHOS IIPEKpAIICHHC cbopa,
CHCTEMATH3AITHH, HAKOIUICHHS, MCTIOB30BAHIS, PACIPOCTPAHEHHS MEPCOHATBHBIX JAHHBIX
cyGbeKTa MepCOHANBHBIX IAHHBIX, B TOM 9HCJIE HX PaCTIPOCTPAHCHI.

- oGe3TMUMBAHME IEPCOHANBHBIX NAHHBIX - JEHCTBHA, B pE3YJNBTATE KOTOPBIX
HEBO3MOXKHO OIPENEINTh MPHHAIEKHOCTh IEPCOHAIBHBIX  JIAHHBIX KOHKPETHOMY
cyOBEKTY TIEPCOHATBHBIX TAHHBIX. :

= O6HleﬂOCTyHHI>IC MIEPCOHAIBHBIC NaHHple - MEPCOHAIBHBIC JaHHEBIE, OOCTYI
HEOrpaHWYCHHOTO KpyTa Jui, K KOTOPBIM peaocTaBjiIcH C corjiacusa C}’6’I>GKTa
NEpCOHAJIbHBIX JaHHBIX nIn JaHHEBIC, Ha KOTOPBIC B COOTBETCTBHUU

¢ denepanbHBIMU  3aKOHAMU HE  PaclpOCTPaHACTCHA TpeGoBaHue  COOJIOJICHUA
KOH(UICHIUAIBHOCTH.

- uHbopMamus - CBeleHHA (COOOIICHHS, JaHHble) HE3aBUCHMO OT (HOpMBI
HX TIPECTaBJICHHUI.

2.2. K mepcoHabHBIM JaHHEIM paOOTHUKOB Opranu3anyy (B TOM 9HCIE YBOJIEHHOT'0)
OTHOCSTCS:

- (baMIITHS, UMsI, OTYECTBO, JaTa POXKICHHS, MECTO POKICHI,

- TP@XJAHCTBO, 3HAHWE HWHOCTPAHHOrO fA3bIKa, CBCACHMA 06 o6pazoBaHuH (KOTHUA
JOKyMeHTa 00 o00pa3oBaHWHU), CBEACHMSA O TPYNOBOM H o0meM CTaxe, COCTOSHHE
B Opake, COCTaB CEMbU;

- JaHHBIE TACTIOPTA MM WHOTO JTOKYMEHTa, YTOCTOBEPSIOMIEro JHIHOCTD (xomms
jaHHOro JoKyMeHTa), VIHH, HOMep CTpaxoBOro CBHUACTCIIBCTBA (xommst J@HHOTO
JIOKYMEHTA), KOHTAKTHBIE TaHHbIE PA0OTHUKA;

- CBEJIEHUS] O BOMHCKOM YUETE;

- 3aHMMaeMas JJOJDKHOCTB;

- CBeJeHHS 00 ATTECTAIMH, MOBBHIIICHHN KBAIX(UKAIMH, MEPCHOArOTOBKS, OIIBITE
paboThl, MPOhECCHOHATBHON IIEPENONroTOBKE, YPOBEHD o0pa3oBaHKs, O MOOIIPEHUAX
U Harpajax, o0 OTIIyCKax;

- aBrobuorpaduyeckue [TaHHBIE, MECTO pa6orsl WM y4eOBl WICHOB CCMBH
1 POJICTBEHHUKOB,;



- boTouzobpakeHue;

- CBEJICHHS O 3apaboTHO 11aTe pabOTHUKA;

- CBEJICHUS O COI[MAIBHBIX JIBIOTAX;

- CoJep)KaHWe TPYIOBOrO IOTOBOpPa W JIOTOBOpa Ha IONydYeHHE OOpa3oBaTEIBHBIX
yeuyT;

- IUYHEIE JIejia ¥ TPYAOBBIe KHIKKUA pPaOOTHUKOB;

- pe3yapTaThl  MEIUIIMHCKOrO  OOClIeNOBaHUSA  HAa  MpeAMeT  TOAHOCTH
K OCYIIECTBIECHHUIO TPYAOBBIX O0S3aHHOCTEM.

2.3. K nepcoHanbHBIM JaHHBIM 00Yy4aroLUXCcs OTHOCATCA:

- (haMuTust, UM, OTYECTBO (TIPH HAJIMYKM), JaTa POKIACHHUS, MECTO POXKICHUS;

- aJJpec MeCTa JKUTEIbCTBA;

- CBeJIeHUs1 0 MecTe 00y4YeHHUS;

- IPOMEXKYTOYHBI ¥ UTOTOBBII pe3yJIbTaT yCIEBAEMOCTH,;

- CBElCHHUS, COIEpKAIUecs B CBUACTENHCTBE O POXKICHUH (HOMED 3aIlMCH aKTa
0 POXKICHUW, JaTa TOCYIapCTBEHHON DPErMCTpalldH POXICHHWS M HaMMEHOBaHHE OpraHa,
KOTODBIiA IIPOU3BEIT TOCY TaPCTBEHHYIO PETHUCTPALHIO);

- cBeZleHMs 00 MHOM JOKYMEHTE, YIOCTOBEPSIOLIEM JIMYHOCTD (IIaCIopT);

- JaHHBIE O pomuTensx (e)/3aKoHHBIX(OM) mNpexacTaBuTenax(ie) (damwmms, uMi,
oryecTBO (TOC/IEqHEe - TPU HATWYMHM), aJPEC MeECTa >KUTEIBCTBA, CBEICHUS O MECTE
paboTEl, KOHTAKTHBIC TENEPOHBI, CBEICHUSA O IOKYMEHTE, MOATBEPXKAAIOIIEM DPOACTBO
¢ peGeHKOM);

- TPaXIAHCTBO.

2.4. K mepcoHaJIbHBIM JaHHBIM COWCKATeNIsd Ha 3aMEIICHHE BaKaHTHOU MOJDKHOCTH
OTHOCSITCS:

- hamuTus, ©UMsI, OTUECTBO, J]aTa POXKIAECHHUA, MECTO POXKICHHS,

- rPaKIaHCTBO, 3HAHHE WHOCTPAHHOTO S3BIKa, CBEJCHHUA 00 00pa30BaHUH, CBEACHUA O
TPY/I0BOM U 00IIIeM CTake, COCTOSIHUE B OpaKe, COCTaB CEMBH;

- JaHHBIC I[acliopTa WIA WHOTO JOKYMEHTHI, YIOCTOBEPAIOMICTO JIMYHOCTH,
KOHTaKTHBIE JIaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- aBToOHMOTrpaduuecKue JTaHHBIE, npeapTymee(ue) mecto(a)  paboTHI
W y4eOBl;

- pe3ynbpTaThl ~ MEIWIMHCKOrOo  OOCiiefoBaHMA  Ha  IpeAMET  TOAHOCTH
K OCYIIECTBICHHUIO TPYAOBBIX 00S3aHHOCTE.

2.5. KoMIuiekc MOKYMEHTOB, COMpPOBOXKIAIOUMI Ipomecc O(GOPMIICHHS TpPYIOBBIX
oTHomeHuii  paboruuka B OpraHuzanud Ipd  €ro  mpueme,  INEpEBOAC
Yl YBOJIbHEHUH. '

2.5.1. Wudopmaiwms, mnpeiacraBisemas — pabOTHMKOM  IPH  NOCTYIUICHUM
Ha pabGory B  OpraHusanmio, JOJUKHA HMETh  NOKYMEHTaIbHYIO  (opMy.
[Ipu 3aKIIOYEHHM TPYIOBOrO JOrOBOpa B COOTBETCTBMH CO CT. 65 TpymoBoro Koiekca
Poccuiickoit deepanun JIUIO, MOCTYIAOIIEE HA paboTy, IpeIbABIIeT pabOTONATENIO:

- TPYHOBYI KHWKKY, 3a WCKIIOYCHHEM CIy4aeB, KOIJa TpYyJOBOM JOTOBOP
3aKII0YaeTcsd  BIEpBBHIE WM pa0OTHHK IOCTyllaeT Ha paboTy Ha  YCIOBHAX
COBMECTUTENLCTBA, /KOO TpyaoBas KHIKKAa y paOOTHHKa OTCYTCTBYeT B CBA3H
C €€ YyTpaToi MM 10 JPYTMM IPHYHNHAM;

- CTPaxOBOE CBUAETEIHCTBO FOCYAaPCTBEHHOIO IIEHCHOHHOTO CTPaXOBaHMUS,

- JIOKyMEHTHl BOMHCKOIO ydeTa - JUII BOCHHOOOS3AHHBIX M JIMIL, IOJUISKAIINX
BOMHCKOMY YYETY;
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- IOKyMEHT 00 00pa30BaHUH, O KBANHGUKAIIH WM HAIHIHH CHICIHAIBHBIX 3HAHWH -
MpU HOCTYIUIEHMH Ha paGoTy, TPEOYIOMyIo CIeLHaIbHBIX 3HAHWH WM CIEeNUaIbHOM
IIOJITOTOBKH;

- cBuneTebeTBO 0 mpucsoeHuy MHH (ipu ero HaluIud y pabOTHHKA).

2.5.2. IIpu odopwieHnn paboTHuKa B OpraHM3aLIIO pabOTHUKOM OTieNa KaJpoB
samosiHseTcs  yHuuiuposanHas dopma  T-2 «JInuHas Kaprouka PpabOTHHKAY,
B KOTOPOM OTPaXKaIOTCA CIIETYIOLINE aHKETHBIC U 6rorpagudecKie JaHHbIE PAOOTHHKA:

. obmme cpemenus (O®.M.O. paGOTHHKA, [1ara pPOXIACHHUSA, MECTO PONACHHI,
rpaXKIaHCTBO, 06pa30BaHUE, NPO(eccHs, CTaK paGoTHI, cOCTOsHHE B Opake, IaclopTHBIC
JIAaHHEIE);

- CBEJICHUSA O BOUHCKOM Y4€TE;

- IaHHBIE O IIpHieMe Ha paboTy;

B manpHEHIIEM B TUYHYIO KQPTOYKY BHOCATCA!

- CBeJIEHHS O TIEPEBO/IaX Ha APYTyIo paboTy;

- cBeJeHns 00 aTTeCTaluy,

- CBEJICHHS O MIOBBIICHAN KBATAPUKAIIIH;

- CBeJIeHUS O MPpOo(ecCUOHANBHOM NePENOAr0TOBKE;

- cBeJieHusl 0 Harpagax (MOOIPEHHMX), TOYETHBIX 3BaHIAX;

- cBefieHUs 00 OTITyCKax;

- CBEJICHUS O COIMAIBHBIX TapaHTHAX,

- CBEJICHMS O MECTE JKHTETHCTBA M KOHTAKTHBIX Tele(oHaX.

2.5.3. B ornene xampop OpraHu3allii CO3JAIOTCS U XPAHATCA CICIYIOMHC rpyIIIEI
JOKYMEHTOB, coJeprKalue JTAHHBIE 0 paboTHHKaAX B €AMHIYHOM
WA CBOJIHOM BHJIE:

2.5.3.1. JIoOKyMeHTHI, COJepIKallie NepCOHaNIbHbIC TaHHBIC paOOTHUKOB (KOMILIEKCEI
JIOKYMEHTOB, COIIPOBOYKTAIOIIIE IPOIIECC o(bopMIEHHs TPYIOBBIX OTHOLICHHH NPH MPHEME
Ha pabory, IIepEBOJIE, YBOJIbHEHMH, KOMILIIEKC MaTepHUaIoB
0 AaHKETHPOBAHUIO, TECTUPOBAHMIO; IIPOBCICHHUIO cobeceoBaHnii ¢ KaHIUAATOM
HA JOJDKHOCTB; TOUTHHHAKM M KOIMHK NMPHUKA30B IO JHYHOMY COCTaBY; JIMIHBIC Jena u
TpyJOBble KHIDKKM  pabOTHHKOB; Ji€Na, — COICPIAlue OCHOBaHHMS K TIpHUKasy
110 IMYHOMY COCTaBy; JeJa, COJEPIKallie MaTeprualbl aTTCCTalliN pabGOTHHUKOB; CITyKEOHBIX
paccieOBaHui; CIPaBOYHO-MH(MOPMAIIMOHHBIN 6aHkK JTAHHBIX
10 TepcoHany (KapTOTEKH, KypHAIIBL); TOJIMHHAKY ¥ KOIHH OTHETHBIX, AHAINTUYECKUX U
CIIPaBOYHBIX MATEpPUANOB, IEPeNaBacMbIX PYKOBOACTBY OpraHu3alyy, PyKOBOIUTEILIM
CTPYKTYPHBIX IIOPA3/IEIEHH; KOMIH OTIETOB, HANPABIIACMBIX B roCyAapCTBEHHEIC OpTaHbl
CTATHCTUKY, HAJOTOBHIE MHCIIEKIMH, BBINIECTOSIINE OPTaHbl YIPABICHUA U JpyTHE
OpraHu3aLyn). :

2.5.3.2. JlokymeHTanus IO OpraHu3allki paboTBl CTPYKTYPHBIX nojipa3ieNIeHui
(IIOJIOXKEHUS O CTPYKTYPHBIX MOAPA3NCICHHUAX, NODKHOCTHBIC MHCTPYKIUKN PabOTHUKOB,
IpHKa3bl, PACHOPKEHMS, YKa3aHus PYKOBOJCTBA Opranuzanum); JOKYMEHTBl IO
IJIaHUPOBAHMUIO, yUery, aHAJINA3Y u OTYETHOCTH B 4acTH paboThI
¢ mepconaioM Opranusanuu.

26. Kommuekc JIOKYMEHTOB,  COIPOBOXXIAIOIIMK  MPOLECC oopMIICHHS
oOyuaromerocsi B OpraHusaiiy IpH €ro IpUeMe, EPEBOC.

JIUYHOE JIETI0 00yUaroIIerocs;

JOKYMEHTBI, ~ COJepXKallie HHPOPMAIHIIO 06 ycmeBaeMoCTH  00ydaromerocs
B TEKylIleM yd4eOHOM Tofy (BBIIMCKA M3 KIACCHOTO JKypHala (3MEKTPOHHOTO JKypHala) C
TeKyIMMH OTMETKAMU U PE3yJIbTaTaMU IPOMEKYTOYHOM aTTECTaluy), 3aBEPEHHBIC



medaThio  00pa3oBaTeNbHOW — OpraHusanuu M HOAMVCHI0 €€  PYKOBOAUTEIS
(yHOJIHOMOYEHHOTO UM JIUIIA).

I11. C6op, 06paGoTKa 1 32IHTA MEPCOHATBLHBIX JAHHBIX

3.1. ITops 10K MOIy4CHNUS NEPCOHAIBHBIX JIAaHHBIX.

3.1.1. Bce mepcoHallbHbIE TaHHBIC pa6orauka OpraHu3ay CICAYCT MoJIy4aTh
y mero camoro. IlepcoHalbHbIC TAHHbIC 00ydaromuxcs CieyeT IOonydars y 3aKOHHBIX
npejcTaBuTeIel 00yJaromerocs. Eciy NepcoHATbHBIE JaHHBIE, BO3MOXHO, IIOJTy4YHTh
TONBKO Y TPETheil CTOPOHBI, TO CYyOBEKT MEPCOHAIBHBIX JaHHBIX JOJDKEH OBITh YBEIOMIICH
006 JTOM 3apaHee M OT HEro IO/DKHO GEITH TIOIYYEHO COOTBETCTBYIONIEE IMCBMEHHOC
cormacie. JlomkHOocTHOe o B Opramusalui JODKHO ~ COOOIUTE  CYOBEKTY
[IepCOHATBHBIX JAHHBIX O LEJAX, HPeIoIaracMblx HCTOYHMKAX M Croco0ax MOoNMy4eHIA
epCOHATBHBIX JTaHHBIX, a TAKKE O XapaKIepe HOUTEKAIKX TOIYydEHHUIO MEPCOHATBHBIX
JaHHBIX ¥ MOCJIENCTBIAX OTKa3a cyObekTa MEpCOHANBHBIX IaHHBIX ATk MHACHMEHHOC
coryiacye Ha UX IOJTy4CHHC.

3.1.2. OpraHuzanysi HE MMECT IIpapa MOTydaTh 1 06pabaTeIBaTh MEPCOHATBHBIC
JaHHble CcyObekTa IEPCOHAIBHBIX  JaHHBIX 06 ©X pPacoBoW, HaI[MOHAJIBHOM
[PUHA/IE)KHOCTH, TIOMTMTIHYECKIX B3TIANAX, PEUTHO3HBIX WK dmmocodekux yOeKIEHUIX,
COCTOSHMH 3[0pOBbf, YacTHOM Ju3HH. B ciydadx, HEIIOCPEICTBEHHO CBA3AHHBIX C
BOIIPOCAMHU TPYIOBBIX OTHOIICHUH, B COOTBETCTBUU
co cr. 24 Komcrurymuu Poccuiickoit ®eepaniy paboTozaTens BIPaBe NOMydaTh
i 00pabaTbiBaTh IAHHBIE O qACTHOM JKM3HA pabOTHHKA TONBKO C €ro MHCHEMEHHOrO
coryacus.

3.1.3. OpraHu3anus BIIPaBe 0GpabaTsBaTh MEPCOHANBHBIC NAHHBIC 00y4aroIuXCs
TOTBKO C IIACHMEHHOTO COTJIACHS POJUTENEH/3aKOHHBIX npesicTaBuTeNed 00yJaroIUXCs Mo
dopme corsacHo IIpUI0KCHUIO 1 x HacTosmemy 11010XKCHHIO.

31.4. Cormacue poxurens /  3aKOHHOrO mpejicTaBuTeNs  O0YyJaromerocs
He TpeOyeTcs B CIIEIYIONIMX CITydaax:

1) 06paGoTKa MEPCOHANBHBIX HaHHBIX OCYIIIECTBIACTCA Ul CTATHCTHICCKUX M
WHBIX HaydHBIX Lejiedl Ipu yCJIOBMU 06sg3aTe/IBHOr0 00€3TMIMBaHUs TEPCOHATBHBIX
JIAHHBIX;

2) 06paboTKa NEPCOHATBHBIX TAHHBIX Heo6XoaUuMa I 3aIIUTHI )KU3HH, 310pOBb WK
WHBIX  JKU3HEHHO  B@XHBIX  HMHTCPECOB obydJaromierocs, ~ €CIM  IOJyHCHUE
€ro corjacusi HEBO3MOXHO.

3.2. [Topsok 06pabOTKY [EPCOHAbHBIX NAHHBIX.

3.2.1. CyOBeKT NEpCOHAIBHBIX JaHHBIX npegocrasiaser OpraHusaniu JOCTOBEPHBIC
cBeeHns. JIOCTOBEPHOCTh CBEJCHHH NPOBEPACTCA IIyTeM CBEPKM INPEIOCTABICHHBIX
JaHHBIX C IMEIOLMMHUCS JOKYMCHTAMH.

322. B coorserctuu ¢ ri. 14 Tpynosoro KoICKca Poccuiickoii Penepanun
B memsx obecredeHus IpaB U CBOOOM deNOBEKa N rpaxaannHa OpraHumsanys IIpH
06paboTKe NEpPCOHATBHBIX JAHHBIX paboTHMKA OJDKHO coGMIoNaTh cleayomue o0mmue
TpeOOBaHU:

3.2.2.1. O6paboTKa MePCOHAIBHEIX NaHHBIX MOXKCT OCYILIECTBIIATHCS UCKIIOUUTEILHO
B menax ofecredeHust COONIO/ICHUA 3aKOHOB M HMHBIX HOpPMATHBHEIX MPAaBOBBIX aKTOB,
COJICHCTBYS paboTHHUKAM B TpPYAOYCTPOUCTBE, o0yueHun
¥ MPOJABWKEHUU IO cayxbe, obOecredeHUs JIM4HON 0e30MacHOCTH PabOTHUKOB
¥ OOydaromuXcs, KOHTPOJA — KonuyecTsa U KauecTBa  BHILIONHAEMOH  paGOTHI
1 obecredeHus] COXpaHHOCTA UMYIIECTBA Opranu3anui.
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3.2.2.2. TIpu onpejeneHuu o0beMa U COACPIKAHMI, 06pabaTHIBaEMBIX IEPCOHATBHBIX
JIaHHBIX pabOTHHIKA paboTOAATE/b IOJDKCH PYKOBOZCTBOBATHCA Koncrurynueit Poccuiickoi
®deneparuy, TpynoOBBIM KOJCKCOM Poccuiickoit ®Denmepanyu, pacnopAAUTEIBHEIMA
JIOKyMeHTaM# B cpepe 00pa30OBaHms 1 HHRIMU denepabHEIMA 3aKOHAMH.

3.2.3.0pranmsanys Ipu 00paboTKe MEPCOHANBHBIX JAHHBIX CYOHEKTOB IEPCOHATBHBIX
JAHHBIX JOJDKHO COOIONATH CIEAYIOIHIE o6mye TpeOOBaHMUS:

3.23.1. Ilpu NOpUHATHH pellleHnii, ~3aTParuBalolmMX — HHTEPECHI cyOBeKTa
HEPCOHANBHBIX  JAHHBIX, Opradmsanys  He  HMMeeT  IIpaBad OCHOBBIBATHCS
Ha  TEPCOHAIBHBIX  JaHHBIX cybbekra  INEPCOHAIBHBIX  JAHHBIX, IOy YCHHBIX
UCKJIIOUATEIBHO B PE3YJbTAaTe HX ABTOMATU3MPOBAHHOM 00pabOTKHM M JJEKTPOHHOTO
HOJTy4EHUS.

3.2.372. 3amWra TEpCOHAIBHBIX JAaHHBIX cyObekTa IIEPCOHANBHBIX — JaHHBIX
OT HENpaBOMEPHOTO MX WMCIONB30BAHMS MM yTpaThl obecreunBaerca OpraHuzanyen
3a CYET ero CPEJCTB B MOPSJKE, YCTaHOBJICHHOM demepaabHEIM 3aKOHOM.

3.2.3.3. CyOBeKT MepCOHANBHBIX JAHHBIX JO0JDKCH OBITh O3HAKOMJIEH IIOJI POCHHCH C
noxymenTamu OpraHu3aly, yCTaHABIMBAOILMMU opANOK 00paGOTKH MEPCOHANBHBIX
JAHHBIX  CyOBEKTOB  IIEPCOHANBHBIX — JAHHBIX,  a tajoke 00 HMX  IpaBax
1 00S3aHHOCTAX B 9TOM 00JIACTH.

3.2.3.4. Bo Bcex Cilydasx OTKa3 cyObeKTa MepCOHAIBHEIX NaHHBIX OT CBOMX IIpaB Ha
COXpaHEHUE U 3ALIATY TAHHEI HEICHUCTBATCIICH.

3.3. OTBETCTBEHHBIM 3a OpraHU3alHIo 06paGOTKH TMEPCOHANBHBIX  AaHHBIX
B OpraHu3alliy ABJICTCA 3aMmecmumeno oupexmopa no YP (manee — OTBETCTBCHHBIN 32
opraHM3aIyo 06paboTKY), KOTOPBII 005A3aH:

_ OCYIIECTBNSTH BHYTPCHHMH KOHTPOJIb 34 cobmonenneM Opraausanuen
u ero paboTHUKaMU 3aKOHOIATC/IECTBA Poccuiickoii ®eaepaniy 0 MEPCOHATBHBIX NaHHbIX,
B TOM gmcIie TpeBOBaHUH K 3alUTe MePCOHATBHBIX TAHHDIX,

_ OBOJMTH [0 CBeJeHUs pabOTHMKOB OpranHusarii [TOJIOMKEHHUA 3aKOHOMATEIBCTBA
Poccuiickoit ®enepanui O INEPCOHAIBHBIX JAHHBIX, JIOKaJIHHBIX AaKTOB II0 BOIIPOCaM
06paboTKH EPCOHAIBHBIX JIAHHBIX, TpeGOBaHHI K 3aIUTE NEPCOHANBHBIX JaHHBIX;

— OpraHM30BBIBATH IPHEM H 06paboTKy OOpaleHui ¢ 3alpoCoB CyOBEKTOB
TMepCOHATBHBIX JAHHBIX WA HX IpejCTaBUTeNe U (uaM) OCYIIECTBIATH KOHTPOJID
3a IpEEMOM 1 00pabOTKON TaKUX oOpaleHuii 1 3a1IpOCOB.

3.4. TlepeueHb JIUII, TOITYLIIEHHBIX K 06paboTKe MepCOHANTBHBIX TaHHBIX 00yJaroIIUXCs
OpraHu3anuu u ux poUTENe/3aKOHHBIX npeacTaBuTeNeH OIpeeIcH
B [IpriokeHnH 2 K HaCTOAMIEMY ITonoXeHHIO.

3.5. IlepeyeHs Il NOIYMIECHHBIX K 06paboTKe NEPCOHANBHBIX NAHHBIX pabOTHUKOB
OpraHu3alyy, a TaKKe CoMCKaTeel ¥ YBOJIEHHBIX pa0OTHUKOB ONPEICIICH B [TpunoxeHnu
3 k HacTosmeMy 110/10KEHHUIO.

IV. PacnpocTpaHeHHe, NPeI0CTaBIeHHe H XPAHEHHE HepCOHATbHBIX JAHHBIX

4.1. Ilpu 06pabOTKe MEPCOHATBHBIX JTaHHBIX COGITIONAIOTCS CIEAYIOIIHe TpEGOBAHHUS:

4.1.1. He coobmars TEpCOHATbHBIC HAHHBIC cyObeKkTa IEpCOHANBHBIX JaHHbIX
TpeThelt cTOpoHE 0€3 MUCHMEHHOrO  COINIACHA cyObeKTa TIEPCOHANBHBIX ~JAHHBIX,
3a MCKJIIOUEHHEM CciydaeB, Korjga 3TO HEOOXOMMMO B IENAX HPEMyNPEKACHHUS YIPO3BI
JKU3HY ¥ 3IO0POBBIO CyOBEKTa NEPCOHANBHBIX JAHHBIX, d TAKOKE B CIydasx, yCTaHOBICHHBIX
(erepanbHBIM 3aKOHOM.
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4.1.2. He coobmars MEpCOHATIBHBIC IaHHBIE CyOBEeKTa NEPCOHATBHBIX JTAHHBIX
B KOMMEPUYECKHX IIeJAX 6e3 ero MUCbMEHHOT0 COrIacus.

4.1.3. Ilpemympexparh JMI, NOIyYHBIIAX MEPCOHATLHBIC IaHHBle CcyOBeKTa
[IepPCOHAIBHBIX JaHHBIX, O TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIOJB30BaHbl JIAIIbL
B [e/ISIX, JUIS KOTOPBIX OHH COOOLIEHBI, M TPEOOBATh OT STHX JIUIL| TIOATBEPKACHHUA TOTrO, 4TO
3TO IPaBUJIO COOJIFOICHO.

Jlarnoe IlonokeHHE HE PACHPOCTPAHACTCA Ha 00MEH IEepCOHAIBHLEIMU JTaHHBIMA
CyGHEKTOB TIEPCOHANBHBIX JAHHBIX B IIOPAIIKE, yCTAHOBICHHOM (enepaIbHEIMH 3aKOHAMH.

4.1.4. OcylecTBIIATE TPEAOCTABICHIC (pacKpbiTHE) MEPCOHAIBHBIX  AaHHBIX
cyOBEKTOB [EPCOHANIBHBIX JAaHHBIX B  NPEJACIax Opranu3anid B COOTBETCTBUU
¢ HacrosimuM ITomoxxkeHueM.

4.1.5. Paspemath JOCTYN K IEPCOHAIBHBIM JaHHBIM CyOBEKTOB IIEPCOHAIBHBIX
JAHHBIX TOJBKO JMIaM, yKa3aHHBIM [Ipunoxenun 2 u IlpunoxeHnr 3 K HaCTOAIICMY
Ionoxenwto. Jlomymenusie K 006paboTKe JIUIa TODKHBI UMETh TIPaBo I10JIy4aTh TOJBKO TE
IIepCOHAJIbHBIC [aHHBIE CyObekTa NEPCOHATBHBIX JAHHBIX, KOTOpBIE HEOOXOAMMBI JULA
BLINOJTHEHUS KOHKPETHOH QYHKIIHN.

4.1.6. He 3ampammBarh HHGOpPMAMIO O COCTOSHHM 3NI0pPOBBA paOOTHHKA,
32 WCKIIOUCHHEM TEX CBEJEHMI, KOTOpHIE OTHOCATCA K BOMNPOCY O BO3MOXKHOCTH
BHITIOTHEHNS PAGOTHUKOM TPYJOBOY (QYHKIIUH.

4.1.7. IlpemoctaBisaTh TEPCOHATBHBIC —JaHHBIC pa0OTHUKA IPEICTaBUTCIIAM
pabOTHHKOB B MOPSAJIKE, YCTAHOBJICHHOM TpynoBsM KogekcoMm PoccuiicKoi denepauyn, 1
OrpaHHYMBaTh OTY HH(MOPMAIMIO TOIBKO TEMH NEPCOHATBHBIMH JaHHBIMH pa0OTHHKA,
KOTOpPBIE HEOOXOIMMEI JUISl BBINOIHEHHA yKasaHHBIMU TIPEICTABUTENAMH MX (yHKIIHH.

42. XpaHeHue W UCIOJIB30BAHUC MEPCOHATBHBIX NAaHHBIX CyOBEKTOB IEPCOHAIBHBIX
JaHHBIX: .

4.2.1. TlepcoHanbHbIe NaHHBIE CyObeKTa NEPCOHATBHBIX NaHHBIX 00pabaTsIBaIOTCs U
XpaHsTcs B KaOuHETe Ccekperapsi (MCIOJHAOMICTO 0GS3aHHOCTH  JIEJIONPOM3BOUTEINS)
JUPEKTOPA.

4.2.2. TlepcoHanbHEIE [aHHEIE CYOBEKTa INEPCOHANBHBIX J@HHBIX MOryT OBITH
[IOJIydeHBl, MPOXOIUTH JAIbHEHIIYIO 06paboTKy U TIlepejlaBaThCid Ha XpaHCHUC
KaK Ha OyMa)KHBIX HOCHTEJISAX, TAK U B JJICKTPOHHOM BUAC.

4.3. Tlpu 0o6pabOTKe MEPCOHATBHBIX JAHHBIX B PasIMIHBIX HELIX, OIpeIeICHHBIX
macrosmuM ~ Ilomoxennenm, OpraHmsamust — oOecmeuMBaeT — pasieibHOC XpaHEHHE
IepPCOHATBHBIX JAHHBIX HA Pa3HBIX MaTEPUATBHEIX HOCHTCIIIX.

43.1. Tlpg HeCOBMECTHMOCTH LieneH 06paboTKM  NEPCOHAIBHBIX  [IAHHBIX,
3aMKCUPOBAHHBIX HA OJHOM MaTepUAIbHOM HOCHTEIE, CCIH MaTepUaJbHBIA HOCUTEIb HE
[103BOJIAET OCYLIECTBIATE 00pabOTKy TNEepCOHATBHBIX MaHHBIX OTHEIBHO OT JpYrux
3aQUKCHPOBAHHBIX HA TOM JK& HOCHTENC IEPCOHAIBHBIX maHHBIX, OpraHu3aluen
NPUMEHSFOTCS MEpHI 110 00€CIICICHHUIO pasenbHON 00palOTKY IEPCOHAIBHBIX JAHHBIX, B
YJaCTHOCTH:

4) [PU UCTIONB30BAHKH MM PaclpOCTPaHEHUH ONPEICICHHBIX IIEPCOHAIBHBIX TAHHBIX
OTIENBHO OT HAXOMAIIMXCS Ha TOM JKE MarepualbHOM HOCHTCIC APYTHX [IEPCOHAIBHBIX
JAHHBIX  OCYIIECTBISETCS  KONMPOBAHME — MEPCOHAIBHBIX  JIAHHBIX, [OIIEKALIUX
PaclpOCTPAHEHUIO MJIM  HCIOJIb30BAHMIO, croco0oM, HCKIFOYAIOIMM OJHOBPEMCHHOC
KONMPOBAHHE I[EPCOHATBHBIX  JAHHBIX, HE  IHOUIEXAIIX paclpoCTPaHCHUIO M
HCTIONb30BAHMIO, ¥ UCIIONB3YETCs (PACIPOCTPAHACTCS) KOMHUS [IEPCOHATBHBIX JAaHHBIX;

6) Op¥ YHUYTOKCHHHM WM OJIOKMPOBAHMM HaCTH [EPCOHAIBHBIX  JAHHBIX
YHAYTOXKAETCS WM  OIOKHMpYETCs MaTepHaNbHBIl HOCHTENb C  MPEABApUTCIHHLIM
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KOTIMPOBAHMEM CBEJICHHUH, HE MOUICKAIIUX yHIITONKCHHIO WIH GIIOKHPOBAHMIO, CIOCOO0OM,
JCKTIOUAIOIAM OJHOBPEMEHHOE KOIMMPOBAHME MEPCOHAIBHBIX JAHHBIX, O UTeKAIINX
YHAYTO)KECHHUIO MK OJIOKHPOBAHHUIO.

4.3.2. OpraHu3aysi yHHYTOXAET WM 00e3TMINBACT HacTh HEpCOHANBHBIX JaHHBIX,
ecld  OTO JONMyCKaeTcs MaTepUalbHbIM — HOCHUTCICM, crroco0oM,  HCKIIIOYAroIM
JaTbHeHmyo 06paboTKy JTUX IIEPCOHAIBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTH
06pabOTKM MHBIX JaHHBIX, 3a(QUKCHPOBAHHEIX HA MaTepHalbHOM Hocutene (yAaleHue,
BBIMAPBIBAHUE).

4.6 PaznenpHas 00pabOTKa INEPCOHAIBHBIX NaHHBIX, 3aKCHPOBAHHBIX HA OJHOM
MaTepHanTbHOM HOCHTENE, U MH(OpMAluy, HE gBJISIONIeiics MepCOHAIBHBIMI JaHHBIMY,
OCYIIECTBIISAETCA B COOTBETCTBUH C IL. 4.3, gacrosiero I1omokeHus.

4.7. YTouYHeHWEe IEPCOHANBHBIX JAHHBIX TPU OCYIISCTBICHAN HX 06paboTKH
6e3 WCHONB30BAHMS CPENCTB ABTOMATH3ALMH IPOM3BOIUTCA  IIyTEM OOHOBJICHMSA
AT M3MEHeHWs JAHHBIX HA MAaTepUaibHOM HOCHTENe, a eCid JT0 He JOITyCKaeTCs
TeXHAIECKIMU OCOOCHHOCTAMU MaTepHaIbHOTO HOCUTENS, - IIyTEM ¢uKcanuy Ha TOM XK€
MaTepHaJbHOM HOCHTENE CBEICHMH O BHOCHMBIX B HUX P3MEHEHUAX JU00 MyTeM
J3TOTOBJICHHST HOBOTO MATEPHAJIBHOTO HOCHTENA € YTOYHCHHBIMH IEpCOHAIBEHBIMU
JTAHHBIMMU.

4.8. KoHTponb 3a XpaHEHHWEM K MWCIOIB30BAHNCM MaTepHATBHEIX HOCHTEIeH
MEpCOHATBHBIX JIAHHBIX, HC [OIYCKAIOIUA HECAHKIOHMPOBAaHHOE HCIIOJIb30BaHHUE,
yTOYHEHWE, PACIPOCTPAHCHNUE W YHIYTOXKCHHE IEpCOHAIBHBIX JAHHBIX, HAXOIIIUXCA Ha
TUX HOCHTENAX, OCYIIECTBIAET CEKpeTaph IHUPEKTOpa (MCTIONHSIOIIUH  00S3aHHOCTH
e70NPOU3BOIUTENLA).

49. Cpok XpaHeHHs TEPCOHAIBHBIX [aHHBIX, BHECCHHBIX B MHGOPMAIOHHBIC
CHCTeMBI NEPCOHANBHBIX JaHHBIX OpraHu3anuy, yKa3aHHBIC B nyHkre 5.1 HAacTOAIMIETO
To107KeHus, J0/DKEH COOTBETCTBOBATh CPOKY XPAHCHHUA OyMa)XHBIX OPUTUHAJIOB.

4.10. JInua, OCYIIECTBIIAIOIINE 06paboTKy IIEPCOHAIBHBIX JTAHHBIX
6e3 MCIOJB30BAHMS CPEICTB aBTOMATH3aKK (B TOM YHCIC pa6oTHuKH OpraHu3aluy Wik
JMIA, OCYIIECTBIISIOIME TaKylo 00paboTKy IO 0roBopy © OpraHu3anueit), JOIDKHE! OBITh
IpouH(GOPMUPOBAHEI O paKTe 06paboTKY UMH IIEPCOHATBHBIX NaHHBIX, 00paboTKa KOTOPBIX
ocymectBisercs Orranmsanyeil 6e3 UCTONb30BAHMS CPEACTE aBTOMATH3aINH, KaTCTOPUAX
0GpabaTEIBaEMBIX ITIEPCOHANBHBIX JaHHBIX, 2 TaloKe 00 0COOEHHOCTSIX M TMpaBUIaXx
OCYIIECTBIIEHNs TaKo# 0OpabOTKH, yCTAHOBJICHHBIX HOPMATUBHBIMU NPABOBBHIMU aKTaMH
(eiepabHBIX  OpPTaHOB MCIIONHUTEBHON BJIACTH, OPraHOB MCIIONHUTCIBHON BIACTH
cy6wexToB Poccuiickoit ®enepanud, a TaloKe JOKQJIbHBIMH TPAaBOBBIMU aKTaMU
Opranuzanuu (Tpy 1xX HAJIMYIUH).

4.11. Tlpm BencHWHM IKypHAJOB (peecTpoB, KHHI), COAEPIKAIIMX IepCOHAJIbHBIC
JlAHHbIE, HEOOXOAMMBIE ISl OTHOKPATHOTO MPOIyCKa cyOBeKTa MEPCOHANBHBIX JAHHBIX Ha
TeppuToputo OpraHu3alvy WIX B MHBIX aHAJOTUTHBIX e, JOJDKHBI COONIOIaThCA
CIIEIyFOLIHE YCIOBU:

4.11.1. He0OXOOUMOCTh BEIEHMS TaKOro XypHald (peectpa, KHUTH) [OJDKHA OBITH
IpeIyCMOTPEHA  JIOKAIBHBIM  aKTOM OpraHmsalyyl, — COJACPXKAIMM  CBEICHMA
0 1eau o6paboTKU MEPCOHATBHBIX TaHHbIX, OCyIIeCTBIsIEMOl 6€3 MCIIOJIB30BAHUA CPENICTB
ABTOMATH3AIIH, CTIOCO0B! (PUKCALH ¥ COCTaB MHGOpMAIWY, 3ampamuBacMoii y CyOBEKTOB
IIEpCOHATBHBIX JAHHBIX, IEPCUCHB JIMI (IIOMMEHHO MU IO JOJKHOCTAM), HMMCIOIIHX
JOCTYm K  MaTepuajbpHBIM  HOCHTEIAM M OTBETCTBEHHBIX  3a  BCICHHC
¥ COXPaHHOCTH JKypHaiua (peecTpa, KHUTH), CPOKH 0GpaGOTKM MEpPCOHAIBHBIX NAHHBIX,
a TalKke CBeNeHHWS O IIOpsAIKE IIPOTyCKa cyObeKkTa IEPCOHANIBHBIX — JaHHBIX
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na TeppuTopuro OpraHnuzayy, 6€3 MOATBePKICHI TOIJTMHHOCTH TePCOHATBHBIX JTaHHBIX,
COOBIIEHHBIX CyOhEKTOM NEPCOHAIBHBIX TaHHBIX;

4.11.2. KOmMpOBAaHHWE COIEpKaIledics B TaKUX IKypHalax (peecTpax, KHHUTaX)
uHGOpMaIUK HE 01Ty CKAaeTCs.

4.11.3. mepcOHANBHBIE JaHHBIE KaXAO0TO cy6heKTa IepCOHAIBHBIX JAHHBIX MOTYT
3aHOCUTECS B TAKOH XypHAN (KHHTY, PEECTp) HE Gojiee OJHOIO pa3a B KaXIOM Ciydac
mpornycka cyOheKTa NepCOHAIBHBIX JAHHBIX Ha teppuroprio OpraHusaliiyl WA B MHBIX
AQHAJIOTUYHBIX LIETIIX.

4.12. Ha caiite OpraHum3anud B COOTBCTCTBHH C IIpuxasom PocobGpHanzopa
oT 29.05.2014 r. N 785 «O6 yTBep)KICHUH TpeGOBaHHUM K CTPYKTYpC o(uIHATEHOrO CaTa
006pa3oBaTeIbHON  OpraHM3alud B I/IH(bopMauHOHHo-TeneKOMmyHHKauHOHHoﬁ CeTH
«Autepuer» W GopmaTy NpENCTaBICHWUA HAa HOM uHbOpManuM»  IMyOIHKYeTCS
(pacmpocTpaHAeTes) CleIyomas nHQOpMaIus

a) 0 pykosonwuresne OpraHusaluy, €ro 3aMECTHTCIAX, PYKOBOAUTENAX (QHIMAIOB A
(Tip¥ UX HAJTMYKK), B TOM YUCTIE: dammtus, UMsi, OTIECTBO (p¥ HAJNMYKMK) PYKOBOAUTEILA,
ero 3aMecTUTeN e, JODKHOCTh PYKOBOAUTEIIA, €TO 3aMeCTUTENel, KOHTAKTHBIE TENE(OHEI,
aapeca EKTPOHHON IOYTHI.

6) O MEPCOHATBHOM COCTaBE IENArOrMYeCKiX paGOTHHUKOB C YyKasaHMEM YPOBHA
06pasoBanusl, KBalU(UKALUKA U OMNbITA paGoTh, B TOM YHCIC (aMAIMIO, UM, OTYECTBO
(mpu Hanuuuu) pabOTHMKA, 3aHUMACMYIO JOJDKHOCTH  (JIOJDKHOCTH), TPETIO/aBacMbIC
MCIHMIUIMHBL, Y4YeHylo CremeHb (Ipu Hamuuuy), ydeHoe 3BaHHE (IPH HAJIMYNHN),
HAWMEHOBAHWE  HANpaBJICHHMA  MOATOTOBKM  H (wIn) — CIENMAIbHOCTH, JAHHBIC
o T[OBBIICHWH KBaumbukanmd ¥ (W) IpO(ECCHOHANBHOM  TIEPEIIOATOTOBKE
(npHu HATHYHH), OOIIHH CTaX paboTHL, cTaX paboTHI IO CIeHaTbHOCTH.

V. Ilopsiaok 00paboTKH NePCOHATbHBIX IAHHBIX Cy0beKTOB NEePCOHATbHBIX IAHHBIX B
nH(OpPMALHOHHBIX CHCTEMAX

5. O6paboTKa NEPCOHAIBHBIX JaHHBIX B OpraHu3aniy OCYIEeCTBIACTCS:

5.1. B xpaeBoi AaBTOMAaTH3MPOBAaHHOM MHGOPMAIMOHHON CHCTEME OJICKTPOHHBIX
JHEBHHKOB ¥ JKYDH&IOB M  PCTMOHAIBHOM  CETMCHTC equHOl  (pemepanbHOM
MEKBEJIOMCTBEHHOM ~CHCTEMBI y4eTa KOHTHHICHTA 00ydJaroIuxcs IO OCHOBHBIM
0Gpa3oBaTeNbHbIM IPOrpaMMaM M JOMOTHHTCIEHBIM 0611e00pa30oBaTENbLHBIM IPOrpaMMaM
(manee — THPOPMAIMOHHBIC CUCTEMBI).

5.2. MudopMaIoOHHbIe CUCTEMBI COICPIKAT NIEpCOHAIIBHBIC AHHBIC pabOTHHKOB,
oOyyaromuxcs ¥ HX poauTeNIEi/3aKOHHBIX npeicTaBuTeNedl B IEIAX IOJTYHCHM
00pa3oBaHus, ¥ BKIIFOYAET:

52.1. B kpaeBoil aBTOMATH3UPOBAHHOM MHGOPMAIIOHHON CHCTEME JJIEKTPOHHBIX
JIHEBHHUKOB M )KyPHAJIOB - IEPCOHAIBHBIC TAHHBIC pabOTHHKOB!

damMuTHs, UMS 1 OTIECTBO (mpu Hayaun) (oTo npu HaJIAYVIN);

JiaTa pOXKICHMS;

ajipec PErUCTPALlAK II0 MECTY XKHUTCIBCTBA (10 MecTy IpeOBIBAHIA);

KOHTAKTHEIE TeJIe(OHEI,

MecTO paboThl, 3aHMMaeMas JOJKHOCTD.

5.2.2. B pernoHajJbHOM CEIMCHTE eMMHON (enepalbHON ME)KBEJOMCTBEHHOM CACTEMBI
ydeTa KOHTHHTEHTa OOYJalomuXxcs IO OCHOBHBIM 00pa30BaTebHBIM IIpOrpaMMaM M
JIOTIONIHATEIBHEIM ~ 001e00pa3oBaTebHbIM -~ IporpaMMaM - HepCcOHATbHEIC  JaHHBIC
o0ydaroIuxes 1 ux pouTeseil/3aKOHHBIX IpeICTaBUTENCH:

amunus, UMs 1 OTYECTBO (mpu Ha4IUK) 00yYaroIerocs (poTO pU HATMIKH);
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noJ1 00y4aroLerocs,

MECTO POXKICHUS 00ydaroIerocs;

JaTa pOKaeHHs 00yJaromerocs;

HOMep 3aIMCH aKTa O POJKICHHH 00yJaromerocs;

jata TOCyJIapCTBEHHOM PETrMCTpalliK POXKACHUS W HAUMCHOBAHHE Opraha, KOTODBIA
TIPOU3BEN FOCYAaPCTBEHHYIO PETHCTPAIIUIO POIKACHUS;

rpakIaHCTBO;

cepusi ¥ HOMeEp Taclopra obydaromerocs (Hocie €ro NOJIy4CHHS) WA PEKBU3UTHI
MHOTO JOKYMEHTA, YOCTOBEPSIOIIETO INYHOCTE;

aJpec perucTpaniy o0ydJaromerocs o MeCTy JXKUTEIbCTBA (o MecTy TpeOBIBaHuA);

CTPaxoBOM HOMEP MHAMBMIYAIIBHOTO JIMIEBOTO CUeTa 00yJaroImerocs;

CBEICHHA O POJWTENAX WM 3aKOHHOM MPEACTaBUTCIIC obyuarorerocs (hamuns,
{M$, OTYECTBO (TIPU HATUYUH), IPAXIAHCTBO, aIPeC PErMCTPalliy, aapec perucTparii 1o
MECTy JKHTEIbCTBA (II0 MeCTy HpeOblBaHWs), CepUA M HOMEp IaclopTa MM PEKBHU3UTEI
MHOTO OCHOBHOIO JOKYMEHTa, YJOCTOBEPSIOIErO JIMIHOCTB, CTPaxoOBOH HOMEp
VH/IMBUTyaJILHOTO JIUIIEBOrO CYETa, (GOTO IpH HAJTUYUN).

5.2.3. B xpaeBoil aBTOMaTU3UPOBAHHOU UH()OPMALMOHHOM CHCTEME JJICKTPOHHBIX
JIHEBHUKOB U )KypHAJIOB

haMuIMs, UMS ¥ OTIECTBO (TIPM HATMINH) o6yuaromerocs ((poTo NPy HAIAIKK);

110J1 00yJaroIerocs,

JaTa poKaeHHs 00yJaromerocs;

ajpec pErucTpaly 00yJaroIerocs Mo MECTy XUTEIbCTBA (o MecTy TpeOBIBaHMA);

KOHTaKTHBIE TEIE()OHEI,

cBeleHrs 00 y4eOHOM IIpoIecce U 3aHATOCTH 00yJaroIIerocs (pe3ybTaThl TEKYIIETO
KOHTPOJIA YCIIEBAEMOCTH, HPOMEXYTOYHOH H WTOTOBOM aTTecTalyy, JIaHHBIE O
TI0CEIAaeMOCTH YPOKOB, TIPUYUHBI OTCYTCTBHUS, COACPIKAHNE NOMALIHAX 3alaHuil);

CBEJICHUS O POIMTEISIX WIA 3aKOHHOM IPEACTaBUTEINIC obyuarorerocs (amumms,
MMS, OTUECTBO (IIPU HANMYMM), TPAXKIAHCTBO, a/[PEC PETUCTPAIIMH, afpec PEriucTparii 1o
MECTY JKHTEJIbCTBA (II0 MECTy HpeObIBaHWs), CepHsA M HOMEp NaclopTa Wi PEKBU3HUTEI
WHOTO OCHOBHOIO [OKYMEHTa, YJOCTOBEPSIOIIEro JIMIHOCTB, CTPaxoOBOM HOMEp
MH/IMBHUTy AJILHOTO JINIEBOTrO cYeTa, (OTO IpH HAJIAINHN).

5.3.00paboTka  NEPCOHAIBHBIX  JAHHBIX B MH(OOPMAIIMOHHEIX ~ CHUCTEMax
OCYIIIECTBIIAETCS IIPH HATHYIHHI COOTBETCTBYIOIICH “HGOpMaIUH.

5.4. JlocTym K IporpaMMme HMEKOT aJMUHUCTparis Opranusaiuy, pabOTHUKH
(memarorn), o0ydarouecss ¥ MX POJUTENN/3aKOHHBIE NPEICTaBUTCIIH. IIpaBa pocTyma K
IIepCOHAIBHBIM JTaHHBIM PA3TPaHAYEHbl MEXKY Pa3IUIHBIMU KaTETOpUiIMH I10JIb30BATEIIEH.
BXOJl B CHCTEMY OCYIIECTBJIAETCS TONBKO HPH BBEACHHH JIMYHOTO Mapoild IOJB30BATCIIA
yepe3 mopTajl rocyciyr https://www.gosuslugi.ru/.

VI. locTyn K NepCcoOHAJBHBIM IaHHBIM

6.1. IIpaBo mocTyma K epCOHAIbHBIM JaHHBIM pabOTHUKOB UMEIOT:

- IMPEKTOP;

- 3aMECTUTEITN TUPEKTOPa,;

- cekpeTaph (MCIIONHAIOMUK 0053aHHOCTH JEJIONPOU3BOIUTENLA).

6.2. [IpaBo TOCTyTa K IEPCOHATEHBIM JIAHHBIM 00YJarOIIIXCsl HMEIOT:
- IMPEKTOP;

- 3aMECTHUTEIHN JUPEKTOpa

- cexpeTaph (MCIIOIHAIONME 0053aHHOCTH JEJONPOU3BOAUTEINS);
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- MEIULUHCKUN paOOTHHK;

- TIeJJarory.

6.3. CyObeKT IIepCOHANbHBIX NaHHBIX NMECT IIPaBo:

6.3.1. IlomyyaT HOCTYI K CBOUM HEPCOHAIBHBIM JIAHHBIM A O3HAKOMJICHHC
¢ HUMH, BKJIIOYas paBo Ha 0€3BO3ME3HOC MOITYICHHE KOIuii JTE000H 3aKcH, cofepKarei
TepcOHANbHBIE JaHHbIE, IIPY 9TOM MPaBo cy6heKTa IIepCOHANBHBIX JAHHBIX Ha JOCTYII K €T0
MIEPCOHAIBLHEIM JTAHHBIM MOXET OBITH OrpaHU4YEHO
B COOTBETCTBHM ¢ (eIepanbHBIME 3aKOHaMM, B TOM HHCIS €Cid JOCTyI cyOBeKra
[IEPCOHANBHBIX JAHHBIX K €ro MEPCOHAIBHBIM JAHHBIM HapylaeT IpaBa U 3aKOHHBIC
UHTEPECHl TPETHUX JIULL.

6.3.2. TpeGosars or OpraHusaly yTOYHCHHUS, HCKIHOUCHIA WIA WCIPaBICHUA
HEMOHBIX, HEBEPHBIX, YyCTApEBIIMX, HEXOCTOBEPHBIX, HE3AKOHHO [IOJYYECHHBIX HIH
He SIBISIFOLINX He0OXOAUMBIMY Jutsi OpraHu3aiy NepCOHaNbHBIX AHHBIX.

6.3.3. IToryuats oT OpraHu3anum:

- CBEJICHHS O JIML@X, KOTOPHIE UMEIOT JIOCTYII K IIEPCOHAIBHBIM JAHHBIM WIH KOTOPBIM
MOYeT OBITH IIPEIOCTABIEH TaKOM JOCTYIL,

- HepedyeHs 00pabaTHIBAEMBIX EPCOHAIBHEIX NAHHBIX 1 HMCTOYHHMK VX IOJIyICHUS;

- CpOKH 06PaBOTKY EPCOHANBHBIX JAHHBIX, B TOM THCIIE CPOKH HX XpaHEeHUS,

- CBEJEHUSI O TOM, Kakue IOpHIMICCKUE MOCICICTBUA LA cyObeKTa IepCOHATBHEIX
JAHHBIX MOYKET [OBJIeUb 3a co00i 06paboTKa ero NepCoHaNIbHAIX JAHHBIX.

6.3.3. TpeboBaTh H3BEIECHUA Opranusanyeit Bcex JIHI, KOTOPBIM paHEC OBLIH
COOOIIEHE! HEBEPHBIE WM HETIONHBIC TIEPCOHAIBHBIC NaHHbIC, 060 BceX MPOU3BEICHHBIX B
HUX HCKJIIOUCHUAX, HCIIPABICHHUAX WIH JOMOTHCHUAX.

OGyaoBaTh B YIIOJHOMOYEHHBIM OpraH IO 3aIlUTE IPaB CyOBEKTOB MEPCOHAIBHBIX
JAaHHBIX WIH B CyAeOHOM TIOpsAKe HEMPaBOMEPHBIC neiicTBUA WU Oe3EeHCTBUA
Oprasuzaiuu [py 06paboTKe U 3aIlUTe ero MepCOHAIBHBIX JAHHBIX.

6.4. CyObekTbl  IEPCOHANBHBIX  MAHHBIX  HC MOJDKHEL ~ OTKa3bIBaThCS
OT CBOWIX IIPaB Ha COXPAHCHNUE U 3aIATY TAHHBL

VIL OTBeTCTBEHHOCTH 32 HapyIIeHHe HOpM, peryiupyomux 00paboTKy
¥ 3aLIHTY NEePCOHAIbHBIX JAaHHBIX

7.1. Paboraukx OpraHu3aldy, BHHOBHBIC B HapyLIICHHMH HOPM, peryIMpyIOIHX
noTydenHue, 0OpabOTKy ¥ 3alUTy NEPCOHAIBHBIX JAHHBIX CyOBEKTOB IMEPCOHATBHBIX
JAHHBIX, HECYT JUCHHUIVIMHAPHYIO  aIMUHUCTPaTHBHYIO, rpaxIaHCKO-MPABOBYIO
JUTH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C denepaabHEIMM 3aKOHAMH.

7.2. Jupexkrop OpraHusaiuy 3a HapyIICHHC HOPM, peryJupyloumx IoIy4eHue,
06paboTKy M 3aIUTy IEPCOHANBHBIX IaHHBIX cyOBeKTa MEepPCOHANBHBIX JAHHBIX, HECET
QJIMHHUCTPaTHBHYIO ~ OTBETCTBEHHOCTh ~ COTJIACHO  CT. 527 u 539 Kogekca
06 aJMUHHACTPATUBHBIX MPAaBOHAPYIICHUIX Poccuiickoit @enepanyy, a TaKKe BO3MCINACT
cyObekTy ~ TIEpCOHANBHBIX  JaHHBIX ymiep0, ~ NPUUMHEHHBI  HEMPaBOMEPHBIM
MCIIOTb30BaHNEM HHQOPMAIUH, CoAepKallel NePCOHANBHBIC TAHHBIC.
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[Mpunoxernue 1
x TonoxeHuro 00 06paboTke
TIepCOHATBHBIX JaHHBIX

COT'JIACHE POJIUTEJISA/3AKOHHOI'O IPEJICTABHTEJISA
HA OBPABOTKY IIEPCOHAJILHBIX JTAHHBIX HECOBEPIIEHHOJIETHETO
(B COOTBETCTBHH C yCIIOBHUIMH 06paboTKH TIEPCOHANBHBIX JaHHBIX, [pexyCMOTPEHHBIX
deepalbHBIM 32KOHOM OT 27.07.2006 T. Ne 152-®3 «O mepcOHATBHBIX JIaHHBIX))

ﬂ, (@PHO pooumens. unu 3aKOHHO20 npedcmasumens) ¢
acmopT , BBIJIAH
(cepus, HOMeD, K020a U KeM 6b10aH;

6 CIryude ONeKYHCMGA YKA3ANb PEKEUSUMb] OOKyMeHmMa, HA OCHOBAHUY KOMOPO20 ocywecmensemcs OneKa ui noneuumenscmeo)
ABIISISACH 3aKOHHBIM HpeHCTaBI/ITeJ'ICM HCCOBepIJJCHHOJIeT HETO
(®HO pebenxa)

HpI/IXO)IHIL[CFOCSI MHCEC SapCFI/ICTpI/IpOBaHHOFO IO agpecy.

(coir, 0oub U m.0.)

nato cBoe cornacue B MAOY COILI Ne 17 5a 06paboTKy CIeTyIOLIUX NEPCOHATBHBIX J@HHBIX:

. MOero HecOBEpIIEHHONICTHEro peOeHKa — damunus, WM, OTYCCTBO (mocnemHee -
NpY HAIWYHN), 1aTa POKIACHUS, MECTO POYJIEHHS, apec MECTa XHUTCILCTBY, CBEJIEHUsI O MECTe
0Gyuenus, IPOMEXyTOUHBIA U MTOTOBBIN Pe3yJbTaT YCIIeBaeMOCTH, CBE/ICHHA, cojiepxKanecs
B CBUICTENHCTBE O POXKICHHM (HOMEp 3amucH aKTa o POX/ICHHH, [aTa roCyapCTBEHHOH
DErHCTpalliil POKICHUA M HAMMCHOBAHHUC oprasa, KOTOpBIA IPOU3BEI roCyZapCTBEHHYIO
PErUCTPAILHIO), CBEACHHS 06 WHOM JOKYMEHTE, YJOCTOBEPSIONIEM THIHOCTE (macmopr).

- MOUX NEPCOHAIBHBIX AaHHBIX - (pamuus, uMsl, OTIECTBO (mocnenHee - IpH HaJIMYKN), afipec
MecTa JKUTENbCTBA, KOHTAKTHBIE TeNehOHBI, CBEACHHT O JHOKyMEHTe, MOATBEPKIAIOMEM
POJICTBO C PEOEHKOM.

Ha CIIeIyIONKe IeHCTBHS ¢ I€PCOHAILHBIMA JIAHHBIMH _

- MOEro HeCOBEpIICHHOJETHEro peOeHKa — Ha c60p, CHCTeMATU3AIHIO, HAaKOILICHHE, XpaHEHHe,
yTouneHne (OOHOBIEHME, U3MEHEHNE), HUCIIOIb30BAHUC, GIOKMpOBaHHE MEPCOHANBHBIX
JIaHHBIX, 4 TAKKe OCYIIECTBICHUC FOOBIX MHBIX JEHCTBUHM, IPeXyCMOTPCHHBIX JEWCTBYIOIIIM
3aKOHOATENbCTBOM PD;

- MOHUX I€pCOHANbHBIX JaHHBIX — Ha C60p, cHuCcTeMaru3alyno, XpaHneHue, YTOYHECHHC
(O6HOBH€HI/I€, I/ISMCHCHI/IG), UCIIOJIL30BAHUC, 6J'IOKI/Ip0BaHI/IC HepCOHaJ'IBHI)IX JaHHBbIX, a TAKXKE
OCYIIECTBJICHHEC TH00BIX HUHBIX HeﬁCTBHﬁ, HpeI[y'CMOTpeHHLIX ]lei;ICTBYIOIIII/IM

3aKOHOMATeNCTBOM PO.

1 npouHdOpMIPOBaH(a), 94To MAOY COIII Ne 17 06paGarsiBaeT 1epc. AHHBIC B IEILIX-
- HCIIOJHEHUS 3aKOHOIATENLCTBA B chepe 00pa30oBaHus B CBSI3U
c peamm3zanmedl IpaBa Moeii(ero) Ha oOpasoBamue, OOCCIEICHUCM
rOCYIapCTBEHHBIX TapaHTHi MpaB H cBOGON denoBeka B chepe 0OpasoBaHMS, CO3NAHUCM
yCIOBHIl JUISl pealusaluu Npasa Ha obpasoBanue, B TOM HHCIE Ha 3allUTy IIpas MOUX H
Moeii(ero) KaK CyOBEKTOB MEPCOHATBHBIX NaHHBIX, ydeTa yCIEBaeMOCTH H
OCEIaeMOCTH 00yJAIOIUKCS TIOCPEACTBAM SNEKTPOHHBIX HHQOPMALMOHHEIX CHCTEM;

JlanHOE cornacue JAeHCTBYeT 10 JOCTIDKEHIA neneii 06pabOTKU MEPCOHATBHBIX JaHHBIX HIH
B TeUEHUE CPOKA XPaHEHH HHOPMAIIH 060 MHe, a TaKxKe 0 MOeH(EM) :

JlanHOe COTyNacue HE MOXET GLITH OTO3BAHO IO MOEMy IHMCHMEHHOMY 3asBICHHIO JO
HACTYIUIEHHs CPOKa LIEH 06pabOTKH IEPCOHATBHBIX NAHHBIX O Moeit(Em)
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Sl moxaTBEpIKIAI0, YTO, JiaBas TaKoe COriacue, A IeficTByIO 1O COOCTBEHHOW BOJNE M B
MHTEpecax cBoek(ero) HeCOBepIIEHHONeTHEH(ero) .
06 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH MPEOCTABICHHBIX cBeeHM# IpeaynpexIeH(a).

20 T

(Mu4Hast MOJTHCH)

MOSICHEHMUS

1. IlepcoHaNbHBIE JaHHBIC TAKXKE MOTYT 06pabaTsIBaThCA B CJICTYIOMMX METLIX:
1.1. Oxa3asus MeIUIIUHCKON IIOMOIIIH.

JlaHHOE YCIIOBHE HEOOXOQMMO BKJIIOYATH TOIBKO B TEX o0Opa3oBaTeIbHBIX
OpraHM3al¥sX, B ITaTe KOTOPHIX €CTh MEAULIMHCKAC paOOTHHUKH.

CyOBbeKT IepcoHANbHBIX MaHHBIX JaeT corjache Ha 06paboTKy TaKHxX
KaTeropuii MepCOHANBHBIX AHHBIX, KOTOPBIC HeoOXOOMMBI I OKa3aHWs
MeULIMHCKON MOMOIIH, TTOCTAHOBKE AWArHo3a W HCIIONHEHH 3aKOHOJaTENLCTBA B
06IaCTH OXPaHBI 3710pOBbs rpaxaan PO.

Kpome TOro, B COCTaBe 06pabaThiBaeMbIX I€PCOHANBHBIX JAHHBIX .
HEOBXOIUMO BKIFOUUTH JAHHBIE, KOTOPBIE HEOOXOMMMBI ISl OKa3aHHA MeIUITAHCKON
IIOMOIIIY, IIOCTaHOBKE JAarLosa u HCTIOJIHEHMS 3aKOHOJATENLCTBA
B 00J1aCTH OXPaHEI 3I0POBBAL.

1.2. WuadopMalnOHHO — aHATUTUIECKOTO obecrieueHus yaeGHOro mporecca.

JlaHHOE yCJIOBHE HEOOXOAMMO BKJIIOYAThH TONBKO B TEX o0pa3oBaTeIbHBIX
OpraHM3aliiIX, KOTOPBIC OKa3bIBatOT uH(OpPMaLMOHHO-aHATUTHIECKOS obecrieueHHE
yuebHOro  mpomecca  (JIOKalbHBIE  CETH 00pa3oBaTeIbHOM OpraHu3allyy).
JIOTIO/IHUTENFHO HEOOXOAUMO yKa3aTh HaMMEHOBAaHHE M PEKBHSHTEI opraHu3allny,
OKa3bIBaOIIEl Takoe oOecreyeHue.

2.Tlpy nWYHOW HHULAATHBE cyOBeKTa IMEPCOHANBHBIX JaHHBIX B COITIACHC
Ha 00pabOTKY MEepCOHAIBHBIX AAHHBIX BO3MOXHO BKIFOTHTE IIyHKT O BKIIOYCHHE
epCOHANBHBIX JAaHHBIX B OOIIEZOCTYIHBIE HCTOUHMKH uHpOpMALW Ha Caite
00pa3oBaTeNbHOM OpraHU3alMd B HH(bopMam/IOHHo—TeJIeKOMMyHI/IKauHOHHOI‘/’I CeTH
WnaTepHer, ¢ 00s3aTeNbHBIM yKa3aHUEM IIEPCOHATBHBIX naHHBIX W HTEpHET
CCBLIKOM.
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[punoxeHue 2
k ITonoxxenuro 06 06paboTKe
NEepCOHATBHBIX JAHHBIX

[lepedeHs UL, TOIYIIEHHBIX K 00paboTKe NepCOHATBHBIX
JAHHBIX YUAIIIXCS U UX POJHUTENEH/3aKOHHBIX npeacTaBUTEIen

MAQY coll Ne 17

1. Jupextop.

2. 3aMecTUTENN TUPEKTOPA.

3. CexpeTraph (UCIOIHSIOMMUA OOS3aHHOCTH JETONPON3BOAUTENS).
4. Tlemaroru MAOVY COILI Ne 17.
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[TpunoxxeHue 3
 TTonoxenuro 06 06paboTke
[EPCOHAITBHBIX JaHHBIX

HepequL JINI, JOIIYIICHHBIX K o6pa60TKe IepCOHAIBHBIX JaHHBIX pa60THI/IKOB,

a TaroKe comcKareleil 1 yBOJIEHHBIX paOOTHUKOB
MAQY COLI Ne 17

1. Jlupexrop.
2. 3aMeCcTHTEIH AUPEKTOPA.
3. CekpeTaph (MCTIONHSIONIMH 0053aHHOCTH JIeJIONTPOU3BOIUTENS).



